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1. INSTITUTIONAL INFORMATION
1.1. Institutional details

Name of the institution CESPU - COOPERATIVA DE ENSINO SUPERIOR POLITECNICO E UNIVERSITARIO, CRL.
PIC 949657161

Erasmus Code P PORTO 56

Institution Website http:/ /www.cespu.pt | http://www.cespu.pt/en/

® Campus académico de V.N. Famalicdo
® Campus académico de Penafiel

® Campus universitario de Gandra

Location

1.2. Main contacts

CESPU - Erasmus Office

Avenida Central de Gandra, 1317 | 4585-116 Gandra PRD — Portugal

TLF : 00351224 157 200 | EMAIL: erasmus@cespu.pt

http:/ /www.cespu.pt/ensino/erasmus-plus/ | http://www.cespu.pt/en/erasmus/

Main Erasmus Office

Erasmus Institutional Coordinator SARA GAMA | sara.gama@cespu.pt
Erasmus Mobility Administrative BARBARA MAGALHAES | barbara.magalhaes@cespu.pt

Erasmus Pedagogical Coordinators
(person who signs the LA):

IUCS - INSTITUTO UNIVERSITARIO DE CIENCIAS DA SAUDE
Avenida Central de Gandra, 1317 | 4585-116 Gandra PRD | Portugal

ISCED RESPONSIBLE
PROGRAMME CODE TEACHER E-MAIL

Mestrado Integrado em Medicina Dentaria 0911
Integrated Master’s Degree in Dentistry
Mestrado em Ortodontia 0911 Cristina Trigo ristina.cabraldiucs.cespupt
Master’s Degree in Orthodontics Cabral ’ ] -
Mestrado em Reabilitagdo Oral 0911
Master’s Degree in Oral Rehabilitation
Mestrado Integrado em Ciéncias Farmacéuticas 0916 Carmen Maribel maribel teixeiradiucs.cespu.pt
Integrated Master’s Degree in Pharmaceutical Sciences Teixeira -
Licenciatura em Psicologia
Bachelor’s Degree in Psychology 0313 . L

- - ’ - - Manuela Leite manuela.leite@iucs.cespu.pt
Mestrado em Psicologia da SaUde e Neuropsicologia 031
Master’s Degree in Health Psychology and Neurgpsychology
Licenciatura em Ciéncias Biomédicas 091 Albina Dolores albina.resende@iucs cesbu.ot
Bachelor’s Degree in Biomedical Sciences 0914 Resende ) ) -
Licenciatura em Ciéncias da Nutrigcao 091 José Carlos ) )
Bachelor’s Degree in Nutrition Sciences 0915 Andrade cemersleeli sl
AESERIITE G e (RIS 01 Daniel Mongiovi daniel.mongiovi@iucs.cespu.pt
Bachelor’s Degree in Forensic Sciences 0512 - ) -
SEAENDEI IS RIS 01 Aurea Carvalho aurea.carvalho@iucs.cespu.pt
Master’s Degree in Forensic Sciences 0512 -
Doutoramento em Ciéncias Biomédicas 091 Bruno Sarmento bruno.sarmento@iucs.cespu.pt
Doctoral Programme in Biomedical Sciences 0914 ) ) ]
SRR G R A T 0841 Carla Miranda carla.miranda@iucs.cespu.pt
Integrated Master’s Degree in Veterinary Medicine - ] -
Doutoramento em TOX.ICO|09.Ia 0916 Vitor Seabra vitor.seabra@iucs.cespu.pt
Doctoral Programme in Toxicology
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[PSN — ESTeSTS - ESCOLA SUPERIOR DE TECNOLOGIAS DA SAUDE DO TAMEGA E SOUSA

Avenida Central de Gandra, 1317 | 4585-116 Gandra PRD | Portugal
SCED RESPONSIBLE

PROGRAMME CODE TEACHER E-MAIL
Licenciatura em Fisioterapia 0915 Rui Torres ruitorres@ipsn.cespu.pt

Bachelor’s Degree in Physiotherapy

Licenciatura em Protese Dentaria

Bachelor’s Degree in Dental Prosthetics
IPSN — ESEnfTS - ESCOLA SUPERIOR DE ENFERMAGEM DO TAMEGA E SOUSA
Rua Direita, 5 - Edificio IINFACTS | 4560-485 Penafiel | Portugal

09N Jorge Souto jorge.souto@ipsn.cespu.pt

ISCED RESPONSIBLE

PROGRAMME ‘ CODE ‘ TEACHER ‘ E-MAIL
Licenciatura em Enfermagem (Campus Académico de Penafiel) . . ) . A
Bachelor's Degree in Nursing (Academic Campus of Penafiel) 0913 Francisca Pinto francisca.pinto@ipsn.cespu.pt

IPSN — ESSVA - ESCOLA SUPERIOR DE SAUDE DE VALE DO AVE
Rua José Antdnio Vidal, 81 | 4760-409 Vila Nova de Famalicao | Portugal
ISCED RESPONSIBLE

PROGRAMMES CODE TEACHER E-MAIL
Licenciatura em Fisioterapia P e
Bachelor's Degree in Physiotherapy 0915 Vania Figueira vania.figueira@ipsn.cespu.pt
Licenciatura em Osteopatia . . : .
Bachelor’s Degree in Osteapathy 0917 Anita Aradjo anita.araujo@ipsn.cespu.pt
Llcenuatl/-'fa em Enfermaggm 0913 Nuno Araljo nuno.araujo@ipsn.cespu.pt
Bachelor’s Degree in Nursing
Licenciatura em Podologia . . : o
Bachelor’s Degree in Podistry 0915 Miguel Oliveira fmiguel.oliveira@ipsn.cespu.pt
Licenciatura em Imagem Médica e Radioterapia . Lo ! .
Bachelor’s Degree in Medical Imaging and Radiotherapy 091 Ricardo Ribeiro ficardo.oliveira@ipsn.cespu.pt
Licenciatura em Fisiologia Clinica
Badm/a,/s Qegree m. C//m[a/ P{zysm/agy - — 0915 Anténio Faria carlos.faria@cespu.pt
Curso Técnico Superior Profissional em Saldde e Exercicio
Short Cycle Programme in Health and Exercise
Licenciatura em Farmacia . ) .
Bachelor's Degree in Pharmacy 0916 Sénia Machado sonia.marisa@ipsn.cespu.pt
Curso Técnico Superior Profissional em Estética, Cosmética e Bem-Estar 1012 Susana Oliveira susanaoliveiraddipsn.cespu pt
Short Cycle Programme in Aesthetic, Cosmetics and Wellness - - -
Curso Técnico Superior Profissional em Gerontologia Maria de Lurdes ixeira@)
Short Cycle Programme in Gerontology 0921 Teixeira miurdes teixeira@ipsn.cespu.pt
Curso Técnico Superior Profissional em Bioanalises e Controlo . ) )
Short Cycle Programme in Bioanalysis and Control 0914 Carla Coimbra carla.coimbra@ipsn.cespu.pt
Curso Técnico Superior Profissional em Secretariado Clinico 09 Carla Guerreiro carla.querreirodcespupt
Short Cycle Programme in Clinical Secretariat : :

2. APPLICATION PROCEDURES, DEADLINES AND REQUIRED DOCUMENTS

Students who wish to undertake an Erasmus period of studies (SMS) / traineeship (SMP) at CESPU must confirm at their
institution the existence of a bilateral agreement between the two institutions of higher education. After confirming the
existence of the agreement, they must make an application to the Erasmus programme at the home institution.

STEP 1. Official Nomination by the Home Institution

Home institutions must send to CESPU Erasmus Office the official list of the nominated students (full name, field of study,
period of study, type of mobility and electronic contact) by email to erasmus@cespu.pt.

Deadline for Nominations
Mobility for the 15t Semester/Full Year: May 30t | Mobility for the 27 Semester: October 155

STEP 2. Application to CESPU

CESPU Erasmus Office sends to students and their respective coordinators information about CESPU and about the required
documents to submit the official application.

Deadline of Applications
Mobility for the 1t Semester/Full Year: June 30% Mobility for the 2" Semester: November 15t
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Application Form and required documents

The APPLICATION FORM is online. The link will be sent to each student after receiving the official nomination.

At the end of the application students must upload the following mandatory documents:

1. Photo in passport size (jpg.);

2. Copy of Learning / Training Agreement duly signed by the student and the home university (in PDF or by OLA);

3. Copy of Transcript of Records / Academic Records History (pdf.); with all the courses / curricular units and
corresponding grades you got until the date of the application to CESPU;

4. Copy of Health European Insurance Card or Proof of Private Health Insurance (.pdf);

5. Proof of Personal Accidents and Liability Insurance Policy (.pdf) - if you already have it by the time of this
application (pdf.) - valid for the activities which will be undertaken during the mobility in Portugal (Note: if the
students don't have these insurances, we offer them the possibility of acquiring CESPU student’s insurance).

After acceptance, Non-European students will also have to send a copy of VISA for studies.

IMPORTANT NOTES:

To prepare your Learning Agreement you must discuss your options with your academic coordinator.

Our classes are mostly in Portuguese, although the 15t years of Dentistry, Pharmacy, Veterinary,
Physiotherapy & Osteopathy have classes in French.

You can select the curricular units you need to complete by consulting the courses catalogue at our
webpage.

You can only course annual units if you stay for the entire year. If you are going to stay for just one
semester, you can only choose units from that correspondent semester. If you select units from different
years, you take the risk of timetable overlapping. Our schedules are only available at the beginning of each
semester. But we can advise students considering the schedules of the previous year.

Also, be aware that you must stay for the entire semester and perform the exams at the end to successfully
complete a curricular unit. We cannot change the dates of the exams. We do not send exams by mail.

To be accepted the LA must be filled, have the correct name, semester and ECTS of CESPU curricular units
and must be signed by the student and by the home coordinator.

STEP 3. Official Acceptance by CESPU

CESPU will send the Acceptance/Declining of the mobility proposed to the applicant students by email within 5 weeks after
receiving all the required documents. As sooner you send the required documents as soon you receive the result of your
application. We do not recommend students to book flights or accommodation before having the official acceptance.

STEP 4. Visa for Studies (only non-European students need it)

Non-European Students will receive the official acceptance letter to start the request of VISA for studies at the Portuguese
consulate in their country of residence. This process is the entire responsibility of the applicant students.

Students are required to send a copy of the VISA as soon as they get it to erasmus@cespu.pt and present the original upon
their arrival at the CESPU Erasmus Office.

Students who do not have a valid student visa will not be registered at CESPU and their condition will be reported to SEF
(Servigo de Estrangeiros e Fronteiras/Portuguese Immigration and Borders Service).

More information on Portuguese consular posts worldwide and obtaining student visa can be found in the following websites:

Portal das Comunidades Portuguesas

Portuguese Immigration and Borders Service
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3. LANGUAGE REQUIREMENTS

The sending institution, following agreement with our institution, is responsible for providing support to its nominated
candidates so that they can have the recommended language skills at the start of the study or teaching period:

Subject area Language(s) of instruction Recommended language of instruction level *

Portuguese Studies (SMS) - B1 Portuguese

French (only 1¢ year of Dentistry, Pharmacy, | Traineeships (SMP) — B1 Portuguese or B2 English

Veterinary, Physiotherapy & Osteopathy)
All areas Y ad pety Staff Teaching Assignments - B1 Portuguese or B2 English or B2

English (only 1%t year of the Master's in Health | French
Psychology and Neuropsychology)

Staff Training - B1 Portuguese or B2 English or B2 French

*Level according to Common European Framework of Reference for Languages - CEFR
For more details on the language of instruction recommendations, please refer to our course catalogue.

4. ACADEMIC CALENDAR

Integration Week: beginning of September

CESPU's Erasmus Integration Week is an event organized by the International Mobility and Cooperation Office to promote a
better and more pleasant integration of the exchange students who will attend our institution. It aims to welcome our
incoming exchange students and give them essential information on CESPU Schools main features. The programme
comprises a main welcome session, visits to the campuses, orientation sessions, and some cultural, social, and academic
activities. Sometimes we can organize an intensive Portuguese language course depending on the number of students.

1t Semester 2M Semester

Beginning of classes: beginning of September Beginning of classes: middle of February

End of classes: beginning of January End of classes: beginning/middle of June

Exams - 1st call: beginning/middle of January until beginning Exams - 1st call: beginning/middle of June until the
of February beginning of July

Exams - 2nd call: beginning of February Exams - 2nd call: beginning/middle of July

5. ADDITIONAL INFORMATION
5.1. Grading system

Assessment comprises written, oral and practical tests/examinations, papers, theses, projects, reports, and portfolios. All
these modes of assessment may take place during and/or at the end of each semester. More detailed information about
assessment methods can be found in the content description of the different course units of the study.

The final assessment of a course unit is expressed by a grade on a scale of whole numbers from O to 20, with 10 as the
minimum passing grade.

The final classification of a degree programme is expressed in a numerical grading from 10 to 20 within the whole
numerical scale from 0 to 20, as well as in its equivalent ECTS grading scale (from A to E). The final classification is
calculated using the weighted average number of ECTS credits earned in each approved coursed unit, which is eligible for
the completion of the degree programme.

The ECTS grading scale is based on a percentile statistical distribution, which splits into five percentage segments also
called A, B, C, D, E, according to the following table:

ECTS grade % of successful students normally achieving the ECTS grade
A 10
B 25
C 30
D 25
E 10
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The classification obtained in the ECTS grading scale is based on the distribution of the grades in the range of 10 to 20
obtained by all students in a course unit or in a degree’s final classification corresponding to the three academic years
prior to those grades considering a minimum cohort of 30 approved or graduated students.

According to the Portuguese legislation (DL 42/2005 of 22 February), the grades below 10, in the 0-20 numerical scale,
are failing grades and do not have a corresponding ECTS grade.

5.2. Visa
CESPU will help, when required, securing visas for incoming and outgoing students/staff, according to the requirements
of the Erasmus Charter for Higher Education. Information and assistance can be provided by the following contact points
and information sources:

CESPU - Erasmus Office

Contact details TLF : 00351 224 157 200 | EMAIL: erasmus@cespu.pt

https:/ /www.cespu.pt/en/erasmus-plus/ |
https./ /www.sef.pt/en/Pages/homepage.aspx

Information

5.3. Insurance
CESPU will provide assistance in obtaining insurance for incoming and outgoing students/staff, according to the
requirements of the Erasmus Charter for Higher Education: http://ec.europa.eu/education/lifelong-learning-
policy/ects en.htm. We will inform incoming students/staff of cases in which insurance cover is not automatically
provided. Information and assistance can be provided by the following contact points and information sources:

CESPU - Erasmus Office

Contact details TLF - 00351 224 157 200 | EMAIL: erasmus@cespu.pt

Information https:/ /www.cespu.pt/en/erasmus-plus/

5.4. Housing
CESPU will guide incoming student/staff in finding accommodation, according to the requirements of the Erasmus Charter
for Higher Education. Information and assistance can be provided by the following persons and information sources:

CESPU - Erasmus Office

Contact details TLF : 00351 224 157 200 | EMAIL: erasmus@cespu.pt

Information https://www.cespu.pt/en/erasmus-plus/
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