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UCD Erasmus Application Instructions 2016/17

Thank you for applying to UCD. Please follow the instructions and the symbol in every image to
successfully apply.

Please note that applications must be submitted before the deadlines shown below:

e Semester 1 (Sept-Dec 2018) and Full Year students: 15 May 2018
e Semester 2 ( Jan-May 2019): 15 October 2018

Go to http://www.ucd.ie/apply/ (Click “Apply to UCD”)
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~ Applying to UCD = Paying your application fee
- Programme listings = Useful links
Admissions - Submitting an application - Frequently Asked Questions (FAQGs) for applications
Home - Supporting documentation ~Contact the Applications team

Undergraduate Entry - Tracking your application

Requirements

- Re-admission -Information for staff o
Underaraguate Courses
Visting the UCD Campus
Information for Guidance App|ying to UCD
Counsellors
ue Welcome to UCD's applications system for graduate students and other non-GAO applicants. In order to create an application,
- or to view an application that you have already made, please click below.
Publizations
Garda Vetting and Fitness to New users must register before using the system for the first ime. You'll find step-by-step instructions on how to apply in our
Eractice interactive guide and videa tutorial. Registered users can retum to the secure system using the email supplied when

"""" registering. Ifyou are a current UCD student, please use your UCD student number (the system will pre-populate your

Terms & Conditions of Offer personal details)

Gor Appl
Other Contacts Applicants for September 2016 intake, please note that applications will open on 01 October 2015

| APPLY TO UCD

Sian in to existing account

Please note that service may be disrupted, or unavailable entirely, from time to time
due to essential maintenance work. We would ask for your patience during these
times and apalogise for any inconvenience caused. Details of upeoming scheduled
---------------------------- maintenance windows, if any, will appear below:
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Click “Start a new Course Application”
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Browse UCD Courses

UCD has a huge variely of courses available for study. Click here to
start browsing through these.

My Applications

View applications which are in pr

Course Finder
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o UCD Research Fellowship Applications
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Click on “Create a New Account”
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Quick Links ~

Please login or treate an accountts access tis page

Use an existing Account

Email Address, ID |
Number or Connect
Username

Password Forgot Pa

IMPORTANT

Create a new Account

Creating a new accountis easy and only takes a minute -
you will be asked simply for your email address, Password,
name and security question

Create a New Account

It you are a UGD student or alumnus, then you should login using your existing student number sa that you do not have to provide transeripts and other information relating to your time in UCD.

If you cannot remember your student number please contactthe Student Desk for assistance

Visitors who already have a v number should login using this number.
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Fill in basic details such as name, e-mail address, phone numbers and a password. Click “Create
Account” on this screen.

UCD Service Portal » Login > InfoHub > SiSWeb

Create a new Account

If you are a UCD student or UCD alumnus then you should use your existing account
Staff applying for courses through UCD Applications should not use their InfoHub account but instead create a new account with a non-staff email address.
Staff applying for courses through Adult Education, CPD or booking events can use their existing account.

Please enter the details requested below including 3 password and a security question and answer

*indicates a required field.

Forename *

Surname *

Email The mobile and phone number must include the International Code of

your country. All country codes are available here
Mobile Number

http://en.wikipedia.org/wiki/List_of_country_calling_codes

Phone Number

Password "

Re-enter Password *

Security Question *

Security Answer*

Create Accouni
|

Click “Continue”. An e-mail will be sent to the e-mail address you provided. This e-mail is a
confirmation of your account with UCD. Please keep this for future reference.

UCD Service Portal > Login > infoHub > SisWeb

Online Applications

Your account has been successfully created.
An email has been sentto with your account details.

I
IMPORTA!
Ifyou are a UCD student or alumnus, then you should legin using your existing student number so that you do not have to provide transcripts and other infermation relating to your ime in UCD
Staff should not use their InfoHub account but instead create a new account with a non-staff email address

Visitors who already have a v number should lagin using this number.

You will then come to a new screen showing the personal details you entered previously. Select
“Edit Personal Details” to input the remaining compulsory details.
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Please do not bookmarkiadd to favourites etc. any of the pages on the

errors with your application.

Personal Details

form or hit the back arrow during the

Contact Details

G ll= el e e e e “+ Please fully complete persenal details “**

Application Number |
Application Status
Applicant

Applicant ID

Date of Birth
Gender

Country of Birth

Agency

Course

268795

Not Submitted

erasmus erasmus

A10112080

Email

Mobile

Phone Number
Native Language
Home Address
Surname at Birth

Country of Citizenship

process, as accessing the on through a ite page, or hitting the back arrow, will cause

erasmus@ucd.ie

‘Selecta Course

= B 52l Oy
"

Note:

Please complete these details carefully as they will be used for official purposes.

Your home address must be correct and fully complete (including postal code). Your UCD transcript

will be sent to this address.

Click “Save & Return” once you are finished.
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Person Details

Forerams

Setaof Betn-

Birthdate example
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Gansr v

Contact Details

Wobss numost

Prons Humoer- — ol

[E— =

Citizenship Details

Countyatarn- v
[ — v
ntvs Langusge- v

Address Details

— This address must be your Home Address, where the official documents will be
e — sent. Please, do not put a temporary address where you will not be present
com v after the exchange. Transcripts will also be sent-to-this-address.




You will return to the main screen with your updated details displaying. Click “Select a Course” to
select your area of study.

Summary of Application

Fr d gtk o

Personal Detalls Contact Details

uuuuu

The next screen will show you all the courses available in UCD. You may use the search bar at the top
left hand corner to search for a course.

Ensure “Open for Applications” is selected. Ensure “All” is clicked for “Course Type”. Click “Special
Groups” and then click “Erasmus”. Click “Search”

Be careful:

Note: Please do not apply to any courses called Erasmus+ ICM —
these are for students from outside of Europe only.
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UCD Service Portal ) Infolub ) SISWeb 4 MyProle ) Logout

7
§ UCD Applications  Flexible & Lifelong Leaming ~ Academic Services  Payments  Campus Services  UCard

Course Finder (A - Z)

Search for:

Fitter Options v Fiter by Course Type v Filter by Discipline

v
Filter by College v
v

Special Groups
” = usaton

MA Quaifier
Non EU Exchange

Non EU Undergraduates
Oczasional

Online Courses

Pre Masters Programme
Quinn CDL - Hong Kong, Singapore, Sri Lanka
Scholarship Appikcation Brazl

Scholarship Appitzation-China

Smurft School Masters - Al

South China Agricutural Universty Undergraduate
Study Abroad

Summer Intermship

uate Degree Transfer/Reaomisson
pplemental Appication

Search
**Please note your search options will ciear after each search. Choosing @ specialist group where appicable will negate other search options.
Select a Course
Your Current Search: Courses open for applications > Available to ail students > All types > Al disciplines > Al colleges
Course (click to view course web page) Description For Entry in Closing Date (if applicable) Click to.

Select a course and click “Apply”. (Please check the list in page 8 for information on what course to
apply to.)

Select:

“Sem 1” If you are coming from September to December.

“Sem 2” If you are coming from January to May.

“Full Yr” If you are coming from September to May.

Example:

An Erasmus exchange Student who has been nominated by his/her home university to come to UCD
from September to December to study Engineering must select: “Erasmus Engineering & Architecture
Sem 1”.

a00bany
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eArt History & Cultural Policy
eClassics

Erasmus Arts & eEnglish, Drama & Film

. . eHistory

H umanities elrish, Celtic Studies & Folklore
elLanguages, Cultures & Linguistics
*Music

eArchaeology
eEconomics
eEducation

5 | eGeography
E rasmus SOC|a e|Information & Communication Studies

Sciences sBhilosephy

*Politics & International Relations
*Psychology

eSocial Justice, Social Work & Social Justice
eSociology

E rasmus H ea It h eAgriculture & Food Science

*Medicine

& Agricu |tu ra I *Nursing, Midwifery & Health Systems
ePublic Health, Physiotherapy & Sports Science

SC|enceS eVeterinary Medicine

*Biology & Environmental Science
eBiomolecular & Biomedical Science
eChemistry

Erasmus Science »Computer Science

eEarth Sciences

eMathematics & Statistics

*Physics

Erasmus Exchange i

. . eLandscape & Civil Engineering
E N g' neerin g & eChemical & Bioprocess Engineering
. eElectrical, Electronic & Mechanical Engineering
Architecture
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Click “Add a College”.

Application for

TABLE OF CONTENTS. -
PDF of Application Form

Personal Details Contact Details

it *** Please fully complete personal details ***
Application Number Emait
Appiication Status Mobile
Applicant Phone Number
Applicant ID Native Language
Date of Birth Home Address
Gender Surname at Birth
Country of Birth Country of Citizenship
Agency
Course

Course Title (& Code) Course Start Appiication Closi Requirements

Date Date
Erasmus Arts & Celtic Studies Full Year Sep 2015 Erasmus exchange students are not required to send proof of their English language level to UCD. When entering your previous College details list your current insttution (i €. your home
(CF11) VT TN

Academic Record - Third Level

e Erasmus exchange Students are not required to submit any proof of English language level
to UCD.
e When entering your College details, list your current institution only.

Add your current university’s details and your current degree programme.
Click “Save and Return”

488  infotub B News(#1) & Tasks(@ % Favourites 7 Help 1 MyProfle > Logout Quick Links
Uco

InfoHub Systems ~ Students  Human Resources  Research My UCard

Third level (i.e. university) only. Previous High SchooliSecondary School details should NOT be included

Compulsory questions are marked with a red asterisk

Institution

Institution Hame v These are the 250 most frequently used institutions

It your college is not listed above - then enter it below providing the name, country and website url of the instiution

Institution Hame

Country v

URL for Institution Website

Qualification

Title of Qualification*

Attended from (approx)” 1f you only know the yesr - then enter 1 Janusry and the Vear
6.g. 25-FEB-2014
Attended Until (if finished) Leave blank if still sttending
&g 25-FEB-2014
Date Awarded &g 25-FEB-2014
Subjects Studied 200 | characters left
4
Overall Result

If your qualificatien is still in pregress please provide the fellowing details:
Expected Complete Date e.g. 25-FEE-2014

Expected Result
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Application for Daniel Briede

WBLEOF COMTENTS =

FOF of Agplication Form

Contact Details

o Plaase hlly complete perscaal detaits =
201488 Email aanieiorieseguon e
aite

Phans Humber

Asplicant 10 Natve Language
Ooate ot Birtn Home Address 2. France
Gender Wale Sumame at Bt
Country of Birth Angels Country of Cizenshin [
Agency
Course
Courke Stan Date | Appiication Closind Dt | Requirements
) sepzmrs s AxEnanga SasentS e N1 I 5 5818 PO o1 thaik ENGHAN ISnGuSQ level 85 UICD. Whas aetari yous previous Callege Satsit s youl cinent IaHSan (6. y0< hama. nivanity) snly

mic Record - Third Level

Answer the three general questions. Click “Answer these Questions”

"= / [ UCD Applications % / @ Other Questions % \ G austria dialling code - Goc X =
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UCD Applications Flexible & Lifelong Learning Academic Services Payments Campus Services UCard Quick Links ~

Home > Application for erasmus erasmus > Other Questions

Other Questions Previous Page

This already exists
Flease note that a red asterisk indicates that the question is compulsory

Answers should be in English (exceptwhere the question s in Irish)

General Questions

Please list the courses you would like to study while in UCD, ||
including the course unit code and course unit title as
indicated on

nttp:iwww.ucd.ie/students/course_search.ntm.”

NOTE This list of courses will be used as a guide only. We cannot guarantee that you will be registered to the
modules you fist.

Please specify the period of study for which you wishtobe | Fy|| year v
considered
Have you been resident in Ireland or the EU/EEA/ Swiss ® ves O no Piease click nr for details of EU Fee assessment.

Confederation for 3 of the last 5 years? Excluding any
period of residence as holder of a student visa (Stamp 2)."

Save and Return

N A

When answered, click ‘Save and Return’.

Note:

The courses listed will be reviewed and considered for reference only. This course list is not final and we will
contact you at a later date regarding module registration.

Upload your current academic transcript. Click “Upload”.

10
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= General Questions

Please list the courses you would like to study while in UCD, including the course unitcode and course unittitie as IRST30150
indicated on hitp:/iwww.ucd ie/studentsicourse_search.htm.
Please specify the period of study for which you wish to be considered Full Year

Have you been resident in Ireland or the EU/EEA/ Swiss Confederation for 3 of the last § years? Excluding any period Y
of residence as holder of a student visa (Stamp 2.

Application Checklist

Your application form can be submitted once the form tselfis complete. Any checklist items not currently available to you must be supplied aferwards.

Documents Uploaded

Requirement Status Special Instruct

Transcriptfrom University ofinnsbruck  Outstanding  Please upload a transcript of your previous studies. This is a requirement before your application ¢an be submitted. Upload

Outstanding  Please upload any other documentation which you feel would be beneficial Upload
to your application butwhich has not been spetifically requested
*ou are not required to supply anything in relation to this item unless you wish to da so. Y

Additional Documentation

Declaration

By tlicking SUBMIT below, | confirm the following:

1.1 have read the instructions relating to the programme for which | am applying and | declare that the particulars given in the application are in every respect accurate, true and complete.

2. lunderstand that any offer of admission to me by UCD is subject o UCD Terms and Conditions of Offer of Admission available here and I confirm that I have read and understood these terms and conditions.

Please Note: Your application form can be submitted once the form itseif is complete. Any checklist items nat currently available to you tan be supplied afterwards

ubmi

1 rows took .01 seconds o run

=y A

e You must upload your Transcripts in order to successfully submit your application. This is a
compulsory step in the application process for Erasmus students.

Click “Choose Files”. When the file is selected, click “Upload”
Lo 1 el

—"-;_ [ uCD Applications X iumr;daumem x '\ G austria dialling code - Goc X
€« CcC N https://sisweb.ucd.ie/usis/W_HU_REPORTING.P_LAUNCH_REPORT?p_report=0A7158&p_parameters=62DF538E4E3EFAFC66BBEL3DESB IDFE4EDB49CED307D371BBC11A520D329y | =
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UCD Service Portal 3 InfoHub ~ » SISWeb 3 MyProfile ) Logout

Quick Links ~

UCD Applications ~ Flexible & Lifelong Learning ~ Academic Services ~ Payments  Campus Services  UCard

Home » Application for erasmus erasmus >

Upload Documents

Please provide a copy of your Transeript either by uploading new documents or by linking to documents which you uploaded previously. : . H H
Only the following file extensions may be uploaded: paf, doc, docx, i, x1s, xisx, bmp, gif, jpg, jpeg. The size limit for a document is 3MB Maximum file size is 3MB
Filenames must be in the Roman alphabet only and notinclude punctuation (i.e. dashes, commas, apostrophes etc.).

Filenames containing other alphabets — Mandarin, Arabic etc - must not be used as this will cause a problem during upload

Upload new Documents
Select Document Choose Files | Na fle chosen

OR

‘You may upload multiple documents at once.

Use Previously Uploaded Documents

Filename | Date Uploaded

Use Selected Documents

‘You have not uploaded any documents

=y A

If successfully uploaded, the status will change from “Outstanding” to “Received”

11
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10 UCD. Whan antaring your

Enalisn languag

s exchange students are nol required Lo send proof of

CF11)  Sep 2015

Eraamua Ams & Caltic Siudias Full Yei

Academic Record - Third Level

ETETr———

University Of Regensburg  BA 015ep2013t0

General Questions

Ganeral Guastizns
Flaase specily ihe parlod of study for which you wish (0 be considared Full Ve

Have you been resident in Ireland or the EU/EEA/ Swiss Confederation for 3 of the last § years?

Application Checklist

e e e e

e e e P

Feceived on 2 Aprl 2010 Fle
Fiaase upload any other dosumentation which you feel would be banaficial

e T el et

Substanding

Addliional Documentation

Declaration
MIT balos, | conirm the following:

By clising S

il availabla 1 you can be SppIied shawards

[PLeabs Note: Your appIicaLion form San B SBMITIA] 0ncs tha frm I5alf i Complats. Any chacis ilams not au

For KBl With Gouris ADIications plssse oick hars 1of contact datails

Read carefully the “Declaration” and the “Terms and Conditions”.

General Questions

= General Questions
Please lis: the courses you would fike o study while in UCD, including the course unit code and course unit tile as indicated cn  ECON20010
hitp /i e e/ students/corze_search htm
Please spacify tha pariod of study for which you wish to ba considarad Ful Yoar

v

Have you been resident in lreland or the EW/EEA/ Swiss Confederatian for 3 of the last & years?

Application Checklist

‘Your application form can be submitted once the form itzelf iz completa. Any checkiist tems not currently available to you must be supplied aferwards
Spocial Instructions Documents Uploaded
Plaase upload a transcript of your prévious studies. This 1s & requirament before you application can be submitted.  Acadamic Transcript pof  (NR]

Requirement Status

‘Transcript from University of Regensburg  Received on 2 April 2016

Additional Documentation Qutstanding Please upload any other cocumentation which you feel would be bensficial
to your application but whch has not been specifically ‘equested

You are not required to supply anything in relation to th item unless you wish to do 5o

Declaration

By chckng SUBMIT berow, 1 conmlh the allowing.
1. have rozd the instructions relatig to the programme for which | am applying and | declars that the particulars given in the application ars in every respect accurats, trus and complote
isi01 to me by UCD is subject to UCD Terms and Gonditions ef Offer of Admiasion availabla horo and | confirm that | have read and undarstood these terms and conditions.

2 | understand that any offer of ad
oonwards

Plaase Note: Your application form can ba submittad onca the form isalfis complata. Any chackist itams not currantly availal

1 rows took 1 seconds to run

For holp with Course Applications ploase click horo for contact dotalls




Double check your application and make sure everything is complete and correct and that the Transcripts are
uploaded. Click “Submit Application”.

Note:

e Please make sure your application is fully complete before you submit the application.

General Questions

Answer these Questions

uld liks to study while in UCD, including the course unit code and courss unit title &s indicated on ~ ECON20010
ch.htm.

Full Yoar
¥

Application Checklist

Your application form can be submitted ance the form itself is complete. Any checklist items not currently available to you must be supplied aflerwards.

Requirement Status Special Instructions Documents Uploaded
Transcript from Univarsity of Regensburg  Receivad on 2 Apil 2015 Ploase upload a transcript of your pravious stuies. This is a raquirsment befora your application can ba submitted.  Acadamic Transcript pof (RS
Additional Documentation Outstanding Please upload any other o you feel would be beneficial Upload
1o your application but which ccifically requested.
You are not required ta suppi on 10 this flem unlass you wish to do so

Declaration

By clicking SUBMIT below, | confirm the following
1| have read the instruct

For help pplications please click here for contact details

YOUR APPLICATION IS NOT YET COMPLETE

Please print the Confirmation of Nomination on page 14 (in printing settings select page 14
only). This form must be completed and returned to UCD International by the application
deadline. Applicants must submit the Confirmation of Nomination in order to complete the

application process.

Please note that you will not be contacted immediately by UCD International. We will contact
students in May if you apply for Semester 1 or Full Year, and September if you apply for
Semester 2.

For more information about your Erasmus exchange, please see:
www.ucd.ie/international/exchange-programmes

13



UCD Erasmus Application Instructions 2016/17

1. Print this page only (page 14)

CONFIRMATION OF NOMINATION
ERASMUS 2018/19

2. Complete vour details

Student’s Name (IN CAPITALS):

FIRST NAME FAMILY NAME(s)
ucb Applicantio:A .~~~
Field of study:
Home University:
3. To be completed by your home institution
Duration of Exchange: 1 1% semester (Sept-Dec) 11 2™ semester (Jan-May) [ Full year (Sept- May)

I hereby confirm that the above student is an approved candidate for an Erasmus exchange in University
College Dublin for the 2017/18 academic year. | also confirm that s/he has sufficient English language skills to
follow his/her studies in UCD.

Co-ordinator’s name:

Function:

Co-ordinator’s Signature: Date: - -

4. Return the form to us.

The completed page should be sent by email, fax or post to:

Erasmus

UCD International

Gerard Manley Hopkins Centre
University College Dublin
Belfield, Dublin 4

Ireland

F: +353 1716 1165
Email: erasmus@ucd.ie

14
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